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Dear Sales Associate: 

 

 

I would like to take this opportunity to welcome you to VRI Homes. Attached is the VRI 

Homes New Agent Packet. 

 

Please complete the required paperwork and return it to your Manager/ Administrator 

within 5 business days.  You will need to provide us with the following items: 

 

Copy of your driver's license 

proof of Auto Insurance 

copy of your birth certificate or passport. 

 

Thank you for selecting VRI Homes. We look forward to a lasting and very successful 

relationship.  

 

 

 

Sincerely, 

 

 

Lawrence J. Vecchio 

Broker/Owner 

 

Victor Giamanco 

CEO 

 



 

CORPORATE OFFICE .3400 Executive Plaza .Suite 1.Hazlet, NJ 07730 . (732) 264-9511.(732) 264-3812 Fax.E_MAIL: info@vrihomes.com 

  

PAPERWORK CHECKLIST 

 

PAPERWORK REQUIRED FOR NEWLY LICENSED AGENTS  

 

___ License paperwork and fingerprint form (with receipt) 

___ $160 Money order or Cashier's check made payable to "State Treasurer of  New 

 Jersey"  

___ Independent contractor agreement 

___ Commission Schedule 

___ Commission Schedule after Termination 

___ Sales Application 

___ W-9 form 

___ Birth Certificate or Passport, Driver's License and Insurance card  

___ E & O premium ($495 per year, prorated after January) 

 

PAPERWORK REQUIRED FOR TRANSFERRING LICENSED AGENTS  

 

___ Independent contractor agreement 

___ Commission Schedule 

___ Commission Schedule after Termination 

___ Sales Application 

___ W-9 form 

___ Birth Certificate or Passport, Driver's License and Insurance card  

___ E & O premium ($495 per year, prorated after January) 

___ $25 transfer fee  

 

 

NAME:__________________________________    OFFICE:______________________ 

 

 

EMAIL:__________________________________   CELL #:______________________ 

 

 

 



 
APPLICATION FOR SALES 

ASSOCIATE POSITION 

 

Name:  Mr. / Mrs. / Ms. / Miss  ________________________________________________ 

Address:  __________________________________________________________________ 

__________________________________________________________________________ 

SS #: ________________________________ Phone: _______________________________ 

Email: ____________________________________________________________________ 

Emergency Contact Name:______________________________ Phone: _______________ 

 

Driver License #: ____________________________________________________________ 

Car Insurance Company: ______________________________________________________ 

Car Insurance Policy #: _______________________________________________________ 

I hereby certify that my statements and answers to all questions on this application are true and correct and that I 

have not knowingly withheld any fact or circumstance that would, if disclosing, effects my application unfavorably. 

_______________________________________ 
Signature of applicant 

VRI HOMES may use information from this application for publicity purposes if I become associated with your firm.  

_______________________________________ 
Signature of applicant 



 
 

 

 

 

Lawrence J. Vecchio 

Broker/Owner 

Commission Schedule 2017 

 

 

*E & O Professional Liability Yearly Fee*                      Print Associate’s Name-__________________________ 

 Payable Upon Signing On ~ $495     

 

I acknowledge that should an E & O claim arise while I am an agent with VRI Homes I will be responsible for half 

of the deductible amount.  

I acknowledge that should I no longer be an agent with VRI Homes and an E & O claim arises after I have left, I 

will be responsible for the entire deductible amount 

*Commission Tiers (Net of Corporate Fee)* 

50% Bonus Level 1  ($0-$35000) 

55% Bonus Level 2  ($35,000-$60,000) 

60% Bonus Level 3  ($60,000-$80,000) 

65% Bonus Level 4  ($80,000-$100,000) 

**70% Bonus Level 5 ($100,000-$125,000) 

**75% Bonus Level 6 ($125,000-$200,000) 

**80% Bonus Level 7 ($200,000+) 

 

*Sales Associate agrees to a _______%  Commission Split               

 

*The Sales Associate must be current with all fees and dues in order to qualify for any bonus* 

*Any decision of the amount of bonus allowances and interpretation of any of the foregoing clauses rests 

solely with Management of VRI Homes, whose decision is final* 

*You must maintain bonus level for the following year or commission level will be reduced by one level* 

*VRI Homes Corporate fee is 4% of gross commission* 

*Referral Bonus – If you recruit on agent, you will receive $250.00 dollars from their first two (2) closed 

sales transactions (rentals are not included) within the first year* 

*Tuition Reimbursement Bonus-When you complete Real Estate School, you will reimbursed the cost of 

school tuition after your first two (2) closed sales transactions (rentals are not included) within the first year* 

*Agent Agreements are reviewable January of each calendar year* 

**Agent is responsible to pay for any and all advertising costs associated with any advertising that is placed 

on their behalf at commission levels of 70% and greater** 

*Agents will be responsible for all associated costs, based on their split compensation* 

 

 

AGENT AGREES TO COMPLY BY NJAR CODE OF ETHICS 

 

______________________________________________  __________________ 

Sales Associate                    (Date) 

 

______________________________________________  __________________ 

(Manager)       (Date) 

 

______________________________________________  __________________ 

Lawrence J. Vecchio (Broker/Owner)    (Date) 

 

______________________________________________  __________________ 

Victor Giamanco (CEO)      (Date) 

Branch-__________________________
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Identification Number and Certification

Give Form to the  
requester. Do not 
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)

  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX           

karensmith





 
 

 

BUSINESS CARD ORDER FORM 

 
*Name: __________________________________________ 
*(Your name must appear as it does on your real estate license. Nicknames may be added in 
quotation or parenthesis). 

 
Your designation shall be:  (These titles are mandated by the State of New Jersey and are 

the ONLY choices). 
 
Chose one: 

Realtor® Associate 
Sales Associate 
Or  
Broker Associate (If applicable) 

 
Your Ring Central Extension _________ 
 
Your Cell Phone #: _____________________________ 
 
Your VRI Email Address: __________________________ 
 
Your VRI Office: _________________________________  
 
Any Designations you have earned (ie. CRS, GRI) 
___________________________________________________ 
 
Not mandatory 
 
Your VRI Office Address:______ _____________________________ 
 
Your Picture: Please forward your headshot to your Admin when you complete 
this form should you wish to have your picture on your card. 




