REALTOR.COM

HOW TO UPDATE YOUR PROFILE/SHOWCASE YOURLISTINGS

PROFILE UPDATE
Your Agent profile should be updated to include your personal/company information (i.e. phone numbers, e-mail, website, office address, photo, company logo etc.) so when your listing is viewed on Realtor.com, you will be contacted directly with any questions/inquiries. If your profile has not been updated, inquiries are sent directly to Larry.

- To update your Agent Profile, go to http://solutioncenter.realtor.com/
- To log in, Account Type is agent, for MLS choose your MLS County (i.e. Monmouth, Ocean, Hudson, etc.), Enter your Agent MLS ID and your password. Click on Sign In. If unsure of your password, please see your Office Admin for assistance

- Under “My Account” click on Personal Information 

- Complete each section as applicable. Please note: we are required to display Broker Information, so please be sure to click yes in that section

- REMINDER: DON’T FORGET TO CLICK ON SAVE AFTER YOU COMPLETE EACH SECTION! 

- Your Agent Profile has been updated!

SHOWCASE LISTING INSTRUCTIONS

When you load a listing to the MLS, it will automatically feed to Realtor.com in approximately 24 hours, with the exception of Commercial Listings, which do not go on Realtor.com.

- To showcase a listing on Realtor.com, go t http://solutioncenter.realtor.com/
- To log in, Account Type is agent, for MLS choose your MLS County (i.e. Monmouth, Ocean, Hudson, etc.), Enter your Agent MLS ID and your password. Click on Sign In. If unsure of your password, please see your Office Admin for assistance

- Once logged in, click on Edit a Listing under the “My Listings Heading”, which is on the left side of the screen.

- Now you should see a list of all of your listings that are currently on Realtor.com. Click on Edit under the applicable listing you wish to showcase.

- Now you have the option to:

o Manage/Upload your photos as applicable (if you loaded your photos on the MLS, it should carry over to Realtor.com. Occasionally this does not happen and you need to upload your photos directly in Realtor.com).

o Add a Text Description, for example: Beautiful 1 family ranch on an oversized lot. Finished basement, garage parking, etc. (after adding the description, check off boxes for Search Results Page on Realtor.com and Listing Details Page on Realtor.com).

o Add Headlines, for example: 1 Family Ranch – Hazlet.

o Add a Special Message. You should include Agent’s name, cell number, office number, as well as applicable website, i.e. HomesinHazlet.com

o Add an Open House as applicable. 

o REMINDER: DON’T FORGET TO CLICK ON SAVE AFTER YOU COMPLETE EACH SECTION! 

- Your listing has been showcased! 
