PIPELINE REPORTS/BIBLE SHEETS
PIPELINE REPORTS:

· Due the 1st and 15th of each month.
· Fax attached reports to Ed Pepsin at 732-739-8675.

· E-mail spreadsheet to Larry (larry@bhnj.com), Svetlana (selizar987@yahoo.com).
· To complete reports, see instructions on each sheet.

· To complete spreadsheet, see attached instructions.

BIBLE SHEETS:

· For every listing/deal, there should be a corresponding bible sheet.  Go to:  www.bhnj.com/biblesheet/ (login name: Biblesheet; password:  BHNJListings) (see attached sample).

· Must be completed in full and in a timely manner.

· Must match pipeline reports and spreadsheet.

